



Penticton Secondary School  

School, District &Provincial Exams June  2011
Instructions & Expectations for Students:

· Review Exam Schedules & Directions Carefully:  Please carefully review the Exam information.  If you are unsure, ask your teacher.   It is the students’ responsibility to be aware of the exam times, dates, locations as well as the exam rules & expectations.
· Exam Preparation:  Being prepared is a key to success.  Set aside regular review times for each course between now and your exam date.  Attend the tutorial times offered by your teacher.  Be sure to check out the Ministry of Education Web site where you can do practice Provincial exams.  http://www.bced.gov.bc.ca/exams.
· Record Exam Info. Accurately:  Copy your Exam Schedule in carefully in your Planner including the correct date, time & room number. 
· Exam Locations:  Most, but not all, of the District & Provincial Exams will be written in the Gym. The District Exams for Principles of Math 11 and Applications of Math 11 will be written in the Gym.  School Exams will be written in designated classrooms, on the third floor of the Northeast wing.  
· e-Exams:  Some Provincial Exams are now only offered only electronically.  These will be written a computer lab.
· Exam Conflicts:  If you have an exam conflict, (two or more exams scheduled on the same date and time) you must see Mr. Guy at the office by June 13, 2011.  We will meet and make arrangements to write one of the exams at an alternate time.
· Exam Times:  Plan to arrive at school at least twenty minutes prior to the exam start time.  

· Study Hall / Tutorials:  Prior to the exam period, teachers will inform students where they can usually be found for assistance with exam preparation during exams.  Quiet study areas are available in designated classrooms and the Library.

· Quiet in the Halls: Please wait quietly in the hallway outside of your designated exam room until instructed by a teacher to enter.  Please be considerate of other students while you are waiting for your exam to begin.  Other students may be finishing an exam or in a tutorial preparing for an exam.
· No Loitering:  Students are not permitted to loiter in the halls.  Students are encouraged to attend tutorial sessions in classrooms, review or study quietly in the Library or the Multi-purpose area.  
· Equipment:  Bring all necessary materials with you to the correct Exam Room. (Pens, Pencils, Eraser, Calculator, etc.)  No trips to lockers will be permitted during an exam.

· No Food or Drink:  No food or drinks, other than a water bottle will be permitted in any Exam Room.

· Arrival for Exams:  Locate the Exam Room and be prepared to enter at least ten minutes before the School Exam start time, at least twenty minutes for Provincial & District Exams.
· Leaving an Exam:  Students must remain in the Exam Room a minimum of one hour.  
· Exam Duration:  School Exams are two hours in duration.  District Exams are two and one half hours in duration.  No extra time will be provided.   Provincial Exams are designed to take two hours, however; students may take up to one additional hour.  Students should be aware of the exam time limits.   Use a watch to keep track of the time.
· Focus:  Work quietly and to the best of your abilities during the exam.  If time permits, be sure to re-check all of your responses before leaving.
· Exam Rules:  No talking, disturbing or communicating with others in the Exam Room.  Engaging in these behaviours may be interpreted as cheating and could result in a mark of zero on the exam.  

· No Breaks:  Trips to the washroom during exams will only be permitted in “emergency situations” and with the exam supervisor’s permission.   
· Missed Exams:  Any students absent for a School Exam will only be permitted to make up the Exam if there is a valid medical reason that is documented with a note from your Doctor.   “I forgot” or “I wrote down the wrong date / time” are not valid excuses.

· Missing a Provincial Exam:  If a Provincial Exam is missed, the student may make it up at a later exam sitting – some, but not all, Provincial Exams are also offered in October 201l, November 2011 or January 2012. 
· No Purses or Back Packs:  Bags, purses, back-packs or jackets should be placed in the designated space in the Exam Room for the duration of the exam – do not bring them to the desk in which you are writing - be sure to pick them up when you leave.
· No Cell Phones / Electronic Devices:  If you have a cell phone, please ensure that it is OFF & left in a secure space, preferably outside of the exam room.  No other electronic devices are permitted on your person in the exam room, other than calculators and only for specific exams.  If you bring a cell phone to the exam room you will be asked to give it to the exam supervisor and it will be held for the duration of the exam.  
· After the Exam:  After completing an exam, leave the building quickly & quietly.  No loitering in the halls or on the school grounds. 
· Text Books:  If you still have your text book, be sure that you return it to Accounting Office.  If the room is closed you may turn it in at the Main Office. If you do not hand in your text book(s) you will be charged for its replacement.
· Cheating:  Cheating is giving or receiving assistance in answering questions; possessing unauthorized materials that might assist in writing the exam; or communicating with another student during the exam. Students who are unable to comply with these instructions may be excused from the Exam Room & may receive a mark of “0” on the Exam.

· Ask if you’re Not Sure: If you are not sure about these rules / expectations, ask your teachers or an administrator!  Best of luck!                                       
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