School Setup
Reporting Periods

Supporting Student Achievement

Path: BCeSIS Start Screen > School > School Information > School Details > Reporting Periods

The Reporting Periods screen is used to identify the marking periods associated to each course length, based on the start date of the course
length. Note: You cannot have more than one reporting period with the same end date for each course length and start date.
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Steps:

1. Choose the appropriate Course Length and Start Date using the Course Length Start Date scroll arrows.

2. Click your cursor on a blank row and enter a number, reporting period long name, short name, and end date.

3. Indicate whether this row is to be “Mark Entry” or “Calculated”.

4. Indicate if this is the final reporting period (for this course length start date) with a “Yes” or “No”.

5. Enter the Marking Start Date and Marking End Date (optional) to delimit when teachers can enter marks for this reporting period.

6. Repeat steps 2-5 until all reporting periods have been entered. Ensure that the final reporting period is set to “Calculated” for Gradebook

to be able to calculate final marks.
Repeat steps 1-6 for each course length.
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