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FOIPPA Checklist
Protect Privacy

Ll

s Coliect only what is needsd.

+ Limt use b oolisction puposa

# Disclose only when pemitted by the Ad.

+ Provide safe and secure sorage of information.

+ B obecine,
¢ Write facis notopinons.
¢ Ensure informaton caplured is accumte and complete.

Veolunteers in Schools

¢ The schooldistrict's responsibilties under FOIPPA extend to everyone granted acoess to
information, including voluniears.

s VVolunteers should understand theirobbgations to protect privacy before beng granied
gocess o any personal information.

Sharing Information
+ Personal information should be shared on & "nead o mow” basis.

» Distinguish betwean what empbyees really nead 1o know and what they maraly would like
10 know.

SRS

Security Measures

+ Computer screens should not be visible o the public, including students.
« Use the Lock function at all times when your computer s unstiended.

+ Restrict access to nformation & “nead to know” only.

¢ Train on "dummy data”,
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Immigration Information
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Entry Date to Canada |
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344014
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Fee Description
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$0.00
$0.00 $0.00

Fee Due
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$0.00

Amount
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Fee Adjust
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