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Whare are the 1701 Fields Found in BCeSIS?

 
 

There are 22 fields of information in BCeSIS that may be included in the 1701 file that is sent to the Ministry. 
The highlighted fields on the following screen shots show where all the 1701 information can be found.  

 

Basic Student Demographic Screen 
From the BCeSIS Start Screen, select the Basic button in the Demographic List   

or Common View>Basic 

 

 

 

 
 

 

 

Pupil Number assigned by BCeSIS upon admittance. 
This cannot be changed.  

Legal Middle 
Name 
checked box 
indicates 
there is no 
legal middle 
name. 

PEN 
assigned by 
the Ministry. 
This cannot 
be changed. 

Only Registered students will be included 
in the extract. 
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Student Immigration Information 
 
Common View>Student Related Immigration Related Information1 

 

  
 

 
 

 

The choice 
selected from 
this drop down 
will indicate the 
funding eligibility 
of international 
students. 
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Course Counts 
From the BCeSIS Start Screen, select the Courses button in the Demographic List   

The course count is calculated by summing the number of credits for each valid course and dividing by four.  

Cross enrolled courses will be counted at the school providing the service.  Students at Alternate schools 
receive full time funding (1.0 FTE) regardless of the number of courses they are taking. 

 

 
 



 

1701 Fields in BCeSIS v.2.1 Page 4 of 5 Revised:  2009-09-14 

 
 
Student Services 

From the BCeSIS Start Screen select the SPED button.      From the Special Education Start Screen select 
Main Menu > Determination of Eligibility. 

• A student can only have ONE “Active” record. This record is identified in the Ministry Designation Field 
and highlighted in blue. 

• An “Active” record is defined as a record with a Finalized status and either No discontinuation date or a 
discontinuation date that is later than the extract date. 

• “Finalized” is a term used to describe a student services record that has been saved and closed. Once a 
record has been Finalized it will need to be Re-Opened if changes need to be made. 

• If a student no longer meets the Ministry requirements for funding in a category, the record will need to 
be “Discontinued”. 
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Program Assignments 
Common View>Programs>Student Program Assignment or  

Main Menu>Change Students>Programs>Student Program Assignment 

 

 
 

Program assignments 
will be included in the 
extract as long as the 
end date is blank or is 
a date after the extract 
date. 


