
Attendance Secretary: 
Class Trip 
 

 
 

 
Pathway: TA Start Screen  Daily Attendance  Class Trips Entry  Daily Att – Homeroom Class Trip 

This screen is typically used to record information for those students out of school on a field trip. 
 

                                                                

Assumed Reason field can be 
populated for AM or PM.  There is also 
a free form field available to indicate 
Trip Type. 

Check only those students who will 
NOT be attending this trip. 

Class Entry field indicates how 
students who are attending this trip 
should be recorded. 

 
 

NOTES: 
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